
Template ASIIN – Self-Assessment
Preliminary Remark
The self-assessment report, or rather: the self-evaluation of the Higher Education Institution, is the basis of the external assessment within the accreditation procedure.
Below you will find a proposal for the structure of your self-assessment which can be used for an ASIIN procedure of programme accreditation.
This proposal is only one of many possibilities of how to structure a self-evaluation!
Should your institution already have documents which are structured in a different way but which enable an assessment regarding the accreditation criteria, you are certainly welcome to use those documents.  Generally, it should be pointed out that those documents and other evidence which are already in use internally in your institution are of the highest interest during an accreditation procedure. It is not the aim of the accreditation procedure that documents are specifically created for this purpose.
The self-assessment report of the Higher Education Institution consists of two parts:
A. A short and specific self-evaluation of the higher education institution as to whether and how the accreditation criteria are met and how this can be proved (self-reflection).
B. Appendices with evidence/documentation on the self-refection and compliance with criteria.
The report fulfils three distinct functions: 
1. The self-assessment demonstrates how the Higher Education Institution views itself regarding the accreditation criteria. It serves as a “guideline” to the appendices for the peers. In many instances, a reference to the appendices will be sufficient. 
2. If applicable, the self-assessment provides justifications for deviations from external requirements (such as the Common Structural Guidelines of KMK in Germany).
3. The self-assessment also reports about changes since the previous accreditation as well as planned changes and further development of the degree programme(s) under review and the experience of the institution with the programme(s).
It is advisable to keep these roles in mind when compiling the self-assessment report in order to present a report which is as short and sound as possible. 
If the report deals with more than one degree programme, typically only those parts should be described per programme where there is a distinction. Identical information which applies to several programmes should only be presented once.

Suggested Structure 
1. Formal Specifications (per degree programme)
	Name of the programme (original language)
	Машинско инжењерство

	Name of the programme (English translation)
	Mechanical Engineering

	Final degree
	Bachelor of Science

	Standard period of study 
	3 years

	Credit points (according to ECTS) 
	180

	Type (several can be indicated)
	Full time 

	Website of the Higher Education Institution
	www.mas.bg.ac.rs

	(first time) programme start date within the academic year
	1.10.2005

	Intake rhythm
	Fall semester

	Expected intake number of students
	540  (520+20)

	Amount and type of fees/charges
	0 for budget students, 500 EUR per year for self-financing students

	For the AC-Seal (Germany): classification as consecutive/further education (for Master’s degree programmes)
	n.a.

	For the AC-Seal (Germany): (optionally only for Master’s degree programmes)
	n.a.

	Faculty/Department
	Faculty of Mechanical Engineering

	Official contact person for publication on the web
	[bookmark: OLE_LINK2]Prof. Dr. Milos Nedeljkovic

	Telephone
	+ 381-62-295-295

	E-Mail
	mnedeljkovic@mas.bg.ac.rs

	Re-accreditation
	Yes nationally
No with ASIIN

	Last accreditation issued by
	National accreditation agency (Serbian)

	Duration of the last accreditation
	from April 2008 until April 2013




2. Degree Programme: content concept & implementation
	2.1
	Objectives of the degree programme(s)
Academic studies guide – BSc, MSc, PhD. 
Booklet Mechanical Engineering @ University of Belgrade.
Degree regulations are described in the Statute as well in the national Law.

	2.2
	(Intended) learning outcomes of the degree programme(s)
Booklet Mechanical Engineering @ University of Belgrade.
Course Catalogue BSc
Course Catalogue MSc

	2.3
	Learning outcomes of the modules/module objectives 
Objectives matrix and reference yet to be made (not obligatory in national accreditation).

	2.4
	Job market perspectives and practical relevance
The most relevant faculty of mechanical engineering in the country and thus the students who finished are most likely employed. Practical relevance is present in all fields and especially in fields which are only taught at this faculty in the country (aviation, naval architecture, …)

	2.5
	Admissions and entry requirements
Presented in the part of the Statute as well as in Enrolment Info Booklet

	2.6
	Curriculum/content 
Presented in detail in Academic studies Guide booklet where the graphic outline is also given



3. Degree programme: structures, methods and implementation
	3.1
	Structure and modularity 
Presented in detail in Academic studies Guide booklet.

	3.2
	Workload and credit points 
Presented in detail in Academic studies Guide booklet.

	3.3
	Educational methods
Presented in detail in Course Catalogue booklets.

	3.4
	Support and advice 
Presented in detail in Course Catalogue booklets.



4. Examinations: system, concept and organisation
	4.1
	Exam methods
Presented in document UB-FME-ExamRules-Grading-University.doc and in Statute of the Faculty.

	4.1
	Exam organisation
Presented in document UB-FME-ExamRules-Grading-University.doc and in Statute of the Faculty.



5. Resources
	5.1
	Staff involved
Presented in document UB-FME-BookOfTeachers-MScBScStudies.pdf and in tables of Self-Evaluation Report.

	5.2
	Staff development
On University courses on didactics, pedagogy, andragogy, methodology, psychology, etc. are offered (mentioned in Self-Evaluation Report). The separate plan for development of young researchers (teachers) exists in Serbian (which is also mentioned in Self-Evaluation Report).

	5.3
	Institutional environment, financial and physical resources
Referenced in Self-Evaluation Report (Standards 12 and 11 and tables on page 4).



6. Quality Management: further development of degree programmes
	6.1
	Quality assurance and further development
Presented in UB-FME-DocumentsOnQuality.doc and in Statute of the Faculty.

	6.2
	Instruments, methods & data
Presented in UB-FME-DocumentsOnQuality.doc and in Statute of the Faculty.
Some data given in files UB-FME-StudentsSurveyPedagogy-Report.doc and UB-FME-StudentsSurveyPedagogy-Rules.doc. Also in UB-FME-StatisticsOnStudents.doc, and whatever may be additionally asked for will be supplied.



7. Documentation and transparency
	7.1
	Relevant regulations
The national Law, the Statute (translated), various regulations and rules (some translated, some not, but may be upon request).

	7.2
	Diploma Supplement and qualification certificate
In files: UB-FME-DiplomaSupplementInEnglish.pdf and UB-FME-DiplomaInSerbian.pdf.



8. Diversity and Equal Opportunities (only for the seal of the German Accreditation Council)
	8.1 
	Concept
[description of the policy, specifically with regard to the following aspects:
· Gender equality
· Students with disabilities
· Students with a migration background
· Students from so-called educationally disadvantaged classes]



Appendices (examplary)
A – Proof of sufficient teaching capacity
B – Staff handbook
C – Module handbook
D – Relevant regulations
E – Sample certificates and Diploma Supplements
F – Relevant committee decisions
G – Results of internal/external evaluations 
H – Statistics and data from quality management 
I – if applicable, report from the previous accreditation
J – if applicable, statement of the students’ point of view (in case of re-accreditation)
K – if applicable, cooperation agreements
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