On the basis of article 89 of the Law on higher education („Official gazette RS”, number 76/05), articles 95 and 96 of the Statute of the University of Belgrade („Gazette of the University of Belgrade”, number 131/06), the Senate of the University of Belgrade on its meeting held on 13.07.2007, adopts
THE RULES ON EXAMINATION PROCEDURE AND GRADING OF THE EXAM

Article 1
This document closely regulates conditions and procedures of examinations at University of Belgrade (in further text: University) and at faculties incorporated into the University (in further text: faculty), organization and procedure of passing the exam, the way of grade determination at the exam, student right protection, and other issues of significance connected to examination process.
Article 2
The University, or faculty, by its Statute and other legislative acts, closer defines its obligations concerning providing conditions for qualitative teaching process and timely infoming of students on the way of organization and time of execution of all teaching activities.

The outline of schedule of examinations for all examination periods is announced and published at start of each school year. 

Exceptionally, in verified circumstance, the dates of examination may be replaced by the other date in the same examination period with approval vice-rector for teaching and student vice-rector of the University, or by vice-dean for teaching or student vice-dean of the faculty.
Article 3

The professor is obliged, at the beginning of the course, to acknowledge to the students with program of the course, schedule of the course by teaching weeks or days, kinds of active teaching process (before-exam obligations) and the ways of their evaluation (grading), with character and contents of the exam, list of fields and/or questions for the exam, with structure of total number of points and the way of grade determination.


When finishing the teaching of the course, the professor is obliged to inform the student on total number of points the student has earned by realization of before-exam duties.

The professor is obliged to keep the record on student’s before-exam obligations and tto keep it until the school year finishes.
Article 4

Success rate of the student in fulfilling the obligations in the course is followed-up continually during the teaching process and is expressed in points.


By finishing all of the before-exam obligations and by passing the exam, the student can get 100 points maximum, where before-exam obligations may participate at least with 30, and at most with 70 points.


The study program determines the ratio between points from previous paragraph.


Before-exam obligations are defined by the study program, program of the course and other acts of the University and/or faculty.

The student works the exam immediately after the teaching process of the course ends in examination periods determined by the Law.


The approach to examination is considered as a work (trial of pass) on the exam.
Article 5

Application for the exam is submitted in writing on the appropriate form or electronically after the expiration of the previous exam period, at least ten days before the exam period.

The Office for student affairs of the University or faculty, at least five working days after the deadline for exam applications, makes preliminary lists of students who applied with remarks on their validity.


Eventual corrections (withdrawal of the application, late submissions, etc.) are done in two days period after announcement of preliminary lists.


Final lists of the students who validly applied for the exam are announced (published) on bulletin board and/or on the website, with exact date, time and place where the examination will be held.

Article 6

The examination takes place at the University, and/or faculty, in the room stated in the list of the students who applied as described in paragraph 4 of article 5 of this document.


When the study program requests practical examination, the examination may take place in the rooms where practical teaching is done or where professional practice is carried out.

If the room for examination is not accessible to the handicapped students, the University and/or faculty is obligated to secure other appropriate room upon request of handicapped student.

The request should be submitted at least three days after announcement of the list, and an information on new room should be announced at least three days before starting the examination.
Article 7

The final exam is unique, it is done orally, in writing, or practical, and is defined by study program, program of the course and other legislative acts of the University and faculty.

During the exam, the identity of the student has to be determined at first by his/her index booklet.


When the examination is in writing, it starts by distribution of the forms printed and verified by the University or faculty in appropriate number of copies, i.e. oral dictating of the examination tasks is forbidden.

Written exams are kept and secured until the start of the next examination period.

When the exam is taken orally, the University or faculty is obliged to provide publicity of examination.


The publicity is provided by announcement of time and place of examination and possibility of presence of other persons.

For the handicapped students who are not able to make the examination neither orally, nor in writing, the University or faculty will provide the appropriate way.

Article 8

During examination the student must behave in accordance to prescribed rules of behavior which forbid:
· Going out of the room and coming back where the examination is taking place, raising up from the seat and going around in the room,

· Any kind of communication, except making a question to the person on duty in order to clarify any misunderstanding in task formulation

· Any other kind of activity which would disturb the course of the exam

Article 9

Oral examination is done by the professor, or the exam committee, and when the exam is in writing the authorized person by the University or faculty determines the person on duty who has the expertise in the field of exam, and who takes care on the regularity of the examination. 

The professor, or the person on duty, is in obligation to be present in the room where and while the examination takes place at least at start of the examination.

During examination the doors of the room where the examination takes place are closed, and may be entered only by exam teachers and persons on duty, and exceptionally other persons employed at University/faculty with the approval of teachers or persons on duty.

In case of the entrance to room of the person not employed at the University/faculty, the person on duty is obliged to take the person out and to make a record on this happening.

Article 10

When the examination is taken orally and in writing, written part of the exam may effectively last up to three school hours at maximum.

The results of written part of exam must be announced at least half of the period between written and oral part, if the exam is taken in written and orally.

The oral part of the examination must be finished before the end of examination period.
Article 11

The success of student at the exam is expressed by the grade from 5 (not passed) to 10 (excellent-exceptional). The final grade is based on the number of points which student gained finishing before-exam obligations and passing the final exam, according to the quality of knowledge and skills gained, and contains maximally 100 points, and is determined in respect to this scale:
· Up to 50 points – grade 5 (not passed)

· 51 to 60 points – grade 6 (enough)

· 61 to 70 points – grade 7 (good)

· 71 to 80 points – grade 8 (very good)

· 81 to 90 points – grade 9 (excellent)

· 91 to 100 points – grade 10 (excellent-exceptional)

Article 12
A grade from the exam and the number of points are written into the record of examination and into index booklet, which are verified by the signature of the professor, and grade 5 (not passed) is not written in the index booklet.


The list of students who applied for the examination, the applications for the exam and the record on examination, the professor passes, at least by the end of examination period, to the Office for student affairs for further analysis and making of the list of passed exams.
Article 13

During examination, the student has the right to:

· Prepare his oral answer (by making a concept) of at least 15 minutes for all the tasks, when the exam is oral,

· To review his written material from the exam in for such a purpose defined time periods, and before the oral part of the exam, when the exam is written and oral.

Article 14

Student has the right to appeal on the grade gained at the exam if he/she thinks that examination has not been conducted in accordance with the Law, Statute of the University/faculty and these Rules.


The appeal is to be submitted to the Rector/Dean in due time of 36 hours after getting the grade.


The rector/dean considers the appeal and decides in time period of 24hours after the appeal has been submitted.


If the appeal is accepted, the student has the examination again in front of the Committee in due time of three days after getting the decision from paragraph 3 of this article.

Article 15

The student not satisfied with the passing grade at the exam has the right to make a request for another examination.

The request is submitted to the Office for student affairs until the end of the school year in which the exam was passed.

Vice-rector/vice-dean decides on approval of another examination.


The student who passes the exam again pays additional fee for that purpose.

Article 16

The articles of these Rules are applied to all the faculties incorporated within the University, and faculties by their legislative acts can clarify procedures more closely according to the specific issues in their study programs, programs of the courses, number of students and number of teaching staff. 

Article 17

This document comes in power on eight day from its publication in Gazette of the University.

Date: 17. 07. 2007; Number: 150-20/XI-4)

President of the Senate of the University of Belgrade

Rector

Prof. Dr Branko Kovacevic

