Based on articles 65 paragraph 11 of the Law on higher education (Official Gazette RS 76/05 and 100/07 – authentic explanation, 97/08 and 44/10) and article 12.2 of the Statute of the Faculty of Mechanical Engineering University of Belgrade, the Education and Scientific Council of the Faculty on its meeting held on 14.04.2011 adopted
RULES ON STUDENTS’ EVALUATION OF PEDAGOGICAL WORK OF TEACHING STAFF

General terms

Article 1

This document regulates the ways and procedures of students’ evaluation of pedagogical work of teaching staff of the Faculty of Mechanical Engineering University of Belgrade (in further text: UB-FME).

Article 2

Students’ evaluation of pedagogical work of teaching staff of the UB-FME (in further text: evaluation of teaching staff) is conducted with the aim regular follow-up and control of teaching process quality as a part of general quality assurance policy on higher education at University of Belgrade.
Evaluation of teaching staff is also conducted in order to get students’ opinion on teaching staff pedagogical work (performance) which is taken into account in the process of election (appointment) of the professor or assistant.
The Faculty is obliged to inform students on the aim, purpose and importance of evaluation of teaching staff.

Article 3

The procedure of evaluation of teaching staff is conducted for all professors and assistants who participate in the teaching process on the Faculty’s study programs.

Conditions and financial support, as well as organization and execution of the process of evaluation of teaching staff are provided by the Faculty.

Commission for organization and execution of the process of evaluation of teaching staff

Article 4

The Education and Scientific Council of the Faculty forms and elects the Commission for organization and execution of the process of evaluation of teaching staff (in further text: the Commission). The Commission is comprised of members elected from the teaching staff, as well as of student members.
The way of execution of evaluation of teaching staff

Article 5
Evaluation of teaching staff is conducted (executed) through questionnaires by filling-in the forms which are part of this document of Rules – forms 1a and 1b.
The Faculty may, in accordance to its legislative documents, besides the questionnaire from previous paragraph, organize pedagogical evaluation on another questionnaire form.

The questionnaire form from the first paragraph of this article is a set of questions which besides general data study program, subject, teacher or assistant, also includes those elements needed for the evaluation of teaching staff, and the student expresses his/her opinion by writing in the grade from 1 (being the lowest) to 5 (being the highest).

The Faculty may, in accordance to its technical possibilities, organize the electronic questionnaire procedure, under condition that it must be secured to be anonymous and done only once.
Article 6

The students evaluate pedagogical work (performance) of each participating member of the teaching staff for each subject separately.


The questionnaire is anonymous.


The results of the questionnaire are valid only if 30% of total number of students who enrolled to the certain subject participated in it (filled it in). If less than 30% of students participated, the questionnaire should be repeated if conditions allow for.

Article 7

The questionnaire is conducted each year in regular periods in teaching process during last two weeks in semester in which the teaching is being finished for the certain subject.
Article 8

The Commission, helped by secretaries of the chairs (departments), determines in time the dates of teaching classes when the questionnaire process will be conducted. The secretaries of chairs consult teaching professor (or assistant if the professor is not available at that time) in charge for the certain subject about the dates for questionnaire execution.


The Commission determines the person who will be in the classroom during the process of filling-in the questionnaires – person on duty.


The professor or assistant should not be present in the classroom at that time.


After finishing of filling-in the forms 1a and 1b, the person on duty collects them and passes directly to the Commission.


In case of electronic conduction of evaluation process, the Faculty is obliged to secure free and available access to all the students, as well as the secrecy of data input.
Article 9
After execution of students’ evaluation of teaching staff, the Commission, together with the persons on duty, makes record, works and analyses the data, and makes the Report on results of students’ evaluation of pedagogical work of teaching staff.

Article 10

The Report from previous articles comprises of general and specific part.

The general part contains general data on organization and conduction of evaluation process:

· Who is responsible for organization and conduction of evaluation process

· The time period when the execution of evaluation process was done
· Number of teaching staff members who were evaluated with the number of subjects (courses)

· Number of teaching staff members who were not evaluated and reasons why not

The specific part of the Report contains statistical review of questionnaires for each member of teaching staff, as well as for each subject, who and which were evaluated. The specific part of the Report is expressed in forms 2a and 2b which are part of this document and in which individual data is filled-in.
Article 11

At the end of Report the overall average grade for an evaluated certain member of teaching staff is given.

The grade from previous paragraph expresses the opinion of students on pedagogical work (performance) of the teacher, which is to be taken into account when election to a certain position comes.


In case of electronic conduction of the evaluation process, the Commission makes the Report which obligatory contains data on number of students who filled-in the questionnaire, the number of students who did not, and the total number of the students enrolled to a certain subject course.

Article 12
The Report from previous article is passed to the Education and Scientific Council of the Faculty for discussion and adoption.

Article 13

The whole documentation of the evaluation process is kept and secured as predicted by the Faculty’s general act and may be passed to the University if requested.

Article 14
On whatever is not predicted by this document, the Rules on students’ evaluation of pedagogical work of the teaching staff adopted by the University would be applied.

Article 15
This document comes into power on the day of its adoption by the Teaching and Scientific Council of the Faculty of Mechanical Engineering University of Belgrade.


By coming into power of this document, the Rules on students’ evaluation of teaching staff adopted on 11.10.2007 stop to be in power.

In Belgrade,
14.04.2011
Dean of the Faculty

Prof.Dr Milorad Milovancevic

