Enrollment Info Booklet
Dear future colleagues,

Welcome to the studies on the FIRST Accredited Faculty of Mechanical Engineering in SERBIA!!
Faculty of Mechanical Engineering has accredited the following academic degree programs: Basic (undergraduate, bachelor, B.Sc.) for a period of three years, Master (graduate, M.Sc.) for a period of two and Doctoral Studies (Ph.D.) lasting three school years. In the basic and master study programs, Faculty of Mechanical Engineering has 21 module (department) and a large number of elective courses (for example, in the offer of elective courses there are now subjects from the PPM group (pedagogy-psychology-methodology) by the choice of which you can realize required 36 ECTS for obtaining the title of high-school teacher of mechanical engineering, which qualifies you to work in primary and secondary schools). All information about the studies on the Faculty of Mechanical Engineering can be found in the free publication "Guide to academic studies" that comes with this Enrollment Info Booklet.

The entrance examination for admission to the Faculty of Mechanical Engineering, University of Belgrade, will be held on June 27th, 2012, at the Faculty of Mechanical Engineering, Kraljice Marije street number 16, by test only in the subject of mathematics.

The entrance examination consists of 20 selected tasks belonging to the prescribed curriculum in mathematics for direction of mathematics and natural sciences in high schools, and an overview of tasks with entrance exams held in last 20 years is given in the test collection titled "Math tests for entrance exam for admission to the Faculty of Mechanical Engineering University of Belgrade”. This collection is available in the bookstore (weekdays from 9 to 15 hours), or at the security service desk of the Faculty (works 24-hours).

The Form for solutions (see page 10 of this Guide) contains 20 tasks with the offered solutions and the answer is given by rounding the answer you fins to be correct, and there you will also find the examples of properly and improperly completed test forms. We ask you to read them very carefully. If you are not sure of the accuracy of the obtained solution, you can answer with option "Do not know", which does not make, and does not take away any points.

This Enrollment Info Booklet also contains the form of Application for the Call for admission to the first year of undergraduate studies (contest entry form), as well as the Confirmation of the receipt of the Application, which is to be validated when you apply for the Call. Be sure to bring with you this confirmation when you come to the entrance exam.

In order to successfully pass the entrance exam procedures, it is very important that you carefully read all the instructions given in this Booklet and strictly follow them.

To all the candidates we wish the best results by using their great attention and concentration on the exam and procedures.

GOOD LUCK!
Commission for enrollment (registration)
REQUIREMENTS FOR ADMISSION TO UNDERGRADUATE STUDIES

All information on registration can be found:

1) on the website of the Faculty of Mechanical Engineering www.mas.bg.ac.rs, and

2) on the bulletin board at the entrance to the college.

Number of students who can be enrolled

1. The number of students whose education is financed from the state budget ……… 520

2. The number of students who pay tuition ……………………………………………. 20

[There is a possibility of change in accordance with the Decision of the Government of the Republic of Serbia on the number of students to be funded from the budget]

Tuition fee for school year 2012/2013 for students who pay tuition costs 60,000.00 dinars (pay in up to ten installments)   (60kRSD=EUR550).

PREVIOUS EDUCATION REQUIRED

For the first year of undergraduate studies at the Faculty of Mechanical Engineering, all who have graduated high school in four years can apply.

Application process

Application process will be conducted on 20, 21, 22 and on Saturday, 23 June 2012. at the Faculty of Mechanical Engineering in Belgrade, Kraljice Marije no.16, from 10:00 am to 14:30 pm at the Reception desk for student affairs.

When applying, a candidate submits:

1. The contest entry form (the application form contained in this Information Booklet)

2. Filled-in confirmation of registration for the Competition (the form of confirmation of this Information Booklet)

3. The original documents for review (for items 4 to 6),

4. Photocopy of the birth certificate (uncertified, but readable)

5. Photocopies of certificates for all four years of high school completion (uncertified, readable)

6. Photocopy of the diploma on the final-final exam (uncertified, legible) and

7. Proof of payment for the entrance examination.

Photocopies of documents will not be returned.

For the entrance exams and other expenses that have faculty related to registration, applicants pay a fee in the amount of 3.000,00 dinars to the bank account of the Faculty Mechanical Engineering:

          840-1876666-10 with the purpose of payment of fees for the entrance exam and the reference number 888 and payment code 121.

Persons with disabilities can take an entrance exam in a manner suited to their capacities and available to them in the form and in accordance with the actual circumstances of the faculty. A person with a disability is required to explain in writing how the need to adjust the entrance examination and to submit justification when applying.

 

During the delivery of documents and applications for the contest, the candidate will be given the confirmation of registration of the application for the contest and with written identity (archive) number. This confirmation should be kept by the candidate as a proof that he/she handed over the documents and is required to be carried with you to the entrance examination!

Information about the candidates will be announced at 17:00 am, 25 June 2012 at the Faculty of Mechanical Engineering in Belgrade, together with a table showing sitting schedule of candidates in the exam halls. Written comments on the accuracy of the published data are to be submitted not later than 26 June 2012. until 15:00 hours on the Registration of Faculty of Mechanical Engineering in Belgrade.

Entrance exam

Candidates who apply for admission, take an entrance exam only in Mathematics.

The candidate who, as a pupil of the third and/or fourth year of high school, has won one of the top three places at the national competition in mathematics, computer science and other disciplines relevant to the study of technical faculties (competition organized by the Ministry of Education and/or the International Competition) do not need to pass the entrance examination, but gain the maximum points from the entrance examination (60). Also, the winners in the respective disciplines of mechanical engineering in secondary school competitions at the regional level, on that account receive a maximum of 30 points.

The rules on ENTRANCE EXAM

1. Exam is written and lasts for 3 (three) hours effectively.

2. During examination a candidate may have only the identity document (ID card or passport), a stamped confirmation of registration for the contest, and a pen that writes BLUE.

3. Text of tasks, Notebook for working on solutions of tasks, and the Form of answers, the candidate receives in the hall.

4. Upon completion of identification, the identity card or passport MUST be put off the table, so that on the table only blue pen remains, as well as confirmation and working material.
5. It is strictly forbidden to bring and use any additional devices (mobile phones, pocket PCs, etc.) on the exam. Smoking is also not allowed.

6. In the Form of answers, in the place where it is intended, the candidate enters last name, the name of a parent (such as in the registration form), name and registration number of the confirmation of registration.

7. Before the examination, person on duty cross-checks the identity of the candidate and the data for the candidate entered in the Form for answers.

8. An applicant shall rewrite the code of tasks’ text into the Form of answers. The Form without this code gets the same number of points as the Form in which all the answers are incorrect.

9. Candidate MUST NOT sign or put any other character in the Form of answers other than what is anticipated. A candidate who in any way additionally indicates the Form of answers will be disqualified.

10. Number of tasks on the exam is 20. Exact (right) answer to each task brings 3 points.

11. Candidate solves tasks in a notebook. On the basis of the obtained solutions, and offered answers, the candidate circles only one answer for each task in the Form of answers by circling the number corresponding to that answer within the task.

12. For each task 6 answers are offered, of which only one is correct. The correct answer BRINGS 3 points. Incorrect answer negative points (–0.3 points) and the answer "do not know" (in the form of answers is marked with the letter "N") does not give or take any points.

13. It is permitted to circle only one of the answers. No circling of any answers, circling of two or more answers, as well as line crossing of one or more answers, makes negative points as for the incorrect answer.

14. Candidates are warned to fill out the Forms of answers very carefully. On the Form of answers it is NOT ALLOWED to make any deletions or corrections, ONLY circled answers. The candidate has the right to substitute the form for answers if he/she makes a mistake.

15. After the distribution of tasks’ text it is not allowed to have any conversation between the candidates. If candidates talk to each other or use illegal means, they will be removed from the examination and disqualified.

16. When the candidate believes that he/she has completed the exam, he/she calls a person on duty by raising his/her hand. A person on duty signs the confirmation of registration, and the notebook on working on tasks and the text of tasks, which all remain to the candidate.

17. The signed confirmation of registration should be preserved as the evidence that the candidate has submitted the Form of answers.

18. Exiting out of the examination hall is allowed only at least one hour after the start of the examination, with the submission of the completed Form of answers. Coming back to the room is not allowed.

19. Half an hour before the exam end-time it is not allowed to leave the room. Candidates must wait until the end-time of the exam passes, without getting up and talking.

20. Notices on the examination starting time, currently passed time, a time when it is allowed to leave the room, a time when it is not allowed to leave the room any more, and ending time, will be given in the room during the course of examination.
CONTEMPT OF ANY OF THESE RULES leads to immediate disqualification of the candidate, regardless of their previous points. A disqualified candidate cannot enroll to the Faculty of Mechanical Engineering.

Again, examples of correct and incorrect answers in the Form of answers are given on page 10.

The Entrance examination in mathematics is to be taken on Wednesday, 27 June 2012 at the Faculty of Mechanical Engineering in Belgrade at 10:00 am. All applicants are required to come in front of their scheduled sitting room (in accordance with the schedule of sitting) no later than 9:45 pm. Delay to the exam is not tolerated. Exact solutions of the task entrance exam in mathematics will be posted (on the bulletin board at the entrance of the Faculty) on the same day at 14:00 hours.

FORMATION OF RANKING LIST

The selection of candidates for admission to the first year of undergraduate studies is done on the basis of: a) the results obtained in the entrance exam, and b) the general success achieved in high school. RANKING LIST is compiled by the total number of points of each candidate according to the established way of scoring. A candidate can win a total of 100 points.

The scoring

a) At the entrance exam candidate can gain a maximum of 60 points (20 tasks x 3 points = 60 points).

b) Under the term of general success in high school, it is meant the number of points calculated as the average score of all subjects in the first, second, third and fourth grade, multiplied by 2 (two). On this basis the candidate can acquire a minimum of 16 and a maximum of 40 points. The average score in high school is calculated by rounding-up to two decimal places.

Definition of the ranking list and determination of the STATUS which candidate can be given 
The Commission for enrollment determines the unique ranking list, in which all the candidates (candidates to be financed from the budget and those who should self pay) are listed. The place in the list and the total number of points determines whether the candidate can be registered to the first year of undergraduate studies and will he/she will be financed from the budget, or they will pay the fee themselves.

An applicant may be registered in the status of budget financed student if he/she is ranked within the number approved for registration on the budget, which is published in the Call for competition and has more than 51 points.

An applicant may be registered as a student who pays a tuition fee, if he/she is located in the rankings up to the number approved for the enrollment of students who pay tuition, which is published in the Call for competition, and has a total of more than 30 points.

If a candidate, who was granted the right to enroll, does not register on time, the nest candidate on the ranking list can be entered instead, following the order of the rankings, and in new time period to be announced.

If there are places available for entry, the candidates with the number of points earned at the entrance exam in mathematics at other faculties can also compete. It is necessary that these candidates bring appropriate proof of the success achieved in this entrance exam, or the number of the application confirmation to the entrance examination and a web address of that faculty where the ranking list is published. The Faculty of Mechanical Engineering in Belgrade has its form on which the recalculation of the equivalent number of points achieved in the entrance exam at another faculty is processed.

RANKING LIST ANNOUNCEMENT
Rank list will be published on Thursday, 28 June 2012 until 20:00 pm on the notice board and website of the Faculty.

Participant in the competition, who considers that the order of candidates on the ranking list has not been determined in the manner prescribed by Competition, may appeal to the Dean of the Faculty through the Commission for admission until 30 June 2012 08:00 am (a complaint should be submitted to the Faculty Registration desk).

Dean will make a decision on the complaint until 30th June 2012 15:00 hours.

An applicant may appeal onto the decision of the Dean of the Faculty until 01 July 2012, 10:00 pm, and the Faculty Council decides on the received complaints until 01 July 2012, 15:00 hours.

The final rankings will be announced 02 July 2012 until 13:00.

On this final list there can not be complaints.

The procedure for submission of remarks and decisions is performed in strictly defined timeframes. Attention is drawn to the candidate to strictly obey the deadlines because if untimely submitted remarks will not be treated at all.

ENTRY OF CANDIDATES

Registration of accepted candidates for the final rankings will be held on weekdays from 04 to 11 July 2012. in time from 10:00 to 14:30 hours, at the counters of the Department for Student Affairs.

DOCUMENTS NEEDED

Candidates who become eligible for entry should submit:

1. Confirmation of registration for the contest (verified when submitting documents for the competition),

2. Original certificates of all grades of pre-schools as well as the evidence of the final exam,

3. Original birth certificate,

4. 2 (two) filled out forms SV 20 (may be bought at Faculty bookstore)

5. Index (also available at Faculty bookstore), which should be completed and signed,

6. 3 (three) photos: 2 (two) photographs (4 x 6 cm) and 1 (one) photo (2 x 2.5 cm),

7. For the students who pay tuition fee, the proof of payment of tuition fee for the first semester in the amount of 6.000,00 dinars for the first one of 10 installments.

NOTE: Upon entry to the first semester at the Faculty of Mechanical Engineering, student does not have the right to book out until the beginning of second semester, or the right to refund a tuition fee for the first semester.

Members of the Serbian national minority in neighboring countries (Hungary, Romania, Bulgaria, Macedonia, Albania, Bosnia and Herzegovina, Slovenia, Croatia and Montenegro) have the right to enroll into the Faculty under the same conditions as the nationals of the Republic of Serbia, including the right to government financing. When registering for the contest, they must submit nostrificated (validated) school documents or a confirmation that they began nostrification process. Candidates who possess documents of Republic of Srpska and former Republic of Serbian Krajina can compete without nostrification. Candidates declare their nationality by a written statement stamped by the municipal authorities of their residence.

Displaced persons, citizens of the Republic of Serbia who were temporarily displaced from the territory of Kosovo and Metohija are enrolled in higher education institutions in the Republic of Serbia under the same conditions as other citizens of the Republic of Serbia. If these candidates are not able to identify themselves to the competition, or to enroll in a higher education institution, they submit all official documents referred to in the provisions of the competition, and instead of a public document that is missing they attach a written statement from a certified municipality or court. If the missing certificates are the ones for completion of high school, a mean score of existing certificates will be used as the mean score of the missing documents. Instruments of acquired education issued in the Autonomous Province of Kosovo and Metohija stamped by UNMIK can not be admitted as evidence of having a secondary education.

Admission of Serbian nationals who have completed secondary school education abroad is done in the second tender period (in September), after validation of documents.

Foreign nationals are enrolled in the Faculty of Mechanical Engineering under the same conditions as the nationals of the Republic of Serbia. They finance their own education in the amount of 1,500 Euros per year.
Important dates and deadlines for the first Call – contest in June

20, 21, 22 and 23 June 2912, 10.00-14. 30  – Applications of candidates

25 June 2012 until 17.00   - Announcement (publishing) of data on applicants, and table of scheduled sitting in the rooms predicted for entrance exam

26 June 2012 until 15.00    - Receipt of written appeals on data exactness submitted to the Registration desk

27 June 2012 until 9.45    - Coming of the candidates to the scheduled rooms

From 10.00    - Start of the entrance exam

Until 14.00   - Public information on the tasks’ solutions
28 June 2012 until 20.00    - Announcement (publishing) of the ranking list

29 and 30 June 2012 until 8.00    - Receipt of the appeals on the ranking list

30 June 2012 until 15.00    - Dean’s decisions on the appeals

1 July 2012 until 10.00    - Receipt of the appeals on the Dean’s decisions

until 15.00    - The resolutions of the Faculty Council on the appeals on Dean’s decisions

2 July 2012 until 13.00    - Announcement (publishing) of the final ranking list

July 4-12, 2012   - Enrollment (registering) of the accepted candidates (Department for student affairs)

10.00-14.30
It is obligatory to obey the deadlines - untimely submitted remarks will not be treated at all.

Important dates and deadlines for the second Call – contest in September
The number of available places, unfilled after the first enrollment in June, the Faculty will announce in daily newspapers and on its website www.mas.bg.ac.rs, and they are to be filled in the second Call in September (Faculty of Mechanical Engineering reserves the right to reschedule the dates according to the official decision of the Ministry).
Not translated - The same steps but with shifted dates (end of August and September).

NOTES ON FILLING IN THE FORM OF ANSWERS IN THE ENTRANCE EXAM

(example is given on page 10)

1. The candidate writes-in his/her family (last) name, the name of one parent (such as in the registration form), and his personal (first) name.

2. The candidate rewrites into designated boxes the registration number of the confirmation of registration.

3. The candidate rewrites into designated boxes the code given on the form of text of tasks.

4. The work on getting the solutions for the tasks is done in a notebook obtained at the exam. The candidate brings to the exam:

a. Personal identification document (personal ID or passport)

b. Confirmation on the application for the contest

c. Blue pen

In the Form of answers shown on page 10, the answers to the first 6 tasks represent correctly filled-in form.

· Exact (right) answers bring points

· Wrong answers bring negative points

· “Do not know” answers do not bring any kind of points

In the Form of answers shown on page 10, the answers to the tasks from 7 to 20 represent incorrectly filled-in form.

· Not circling any of the answers - punished by negative points

· Circling two or more answers - punished by negative points

· Overcrossing with line, or erasing, or designating in some other way except circling - punished by negative points, and

· Additional writing of any signs - punished by negative points.

In case of mistake in circling or something else which is an error, the candidate can ask from a person on duty in the room a new Form of answers.

This below is the page 10 in the original.
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The following page is the look of application form and confirmation of its receipt.
Број пријаве __________ Фасцикла __________  Документ __________     Школска 2012/2013.
ПРИЈАВА НА ЈУНСКИ КОНКУРС

ЗА УПИС У ПРВУ ГОДИНУ ОСНОВНИХ АКАДЕМСКИХ СТУДИЈА

НА МАШИНСКОМ ФАКУЛТЕТУ У БЕОГРАДУ

Презиме и име кандидата                           Име једног родитеља
                Лични број

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


         Пол
             Држављанство
     Шифра места         Шифра занимања         Шифра занимања





  сталног боравка
                  оца

      мајке

	    М         Ж
	  СРБ        Страно
	
	
	


                                        Шифра средње школе                  Година завршетка средње школе               

	
	


ОСТАЛИ ПОДАЦИ О КАНДИДАТУ

Подаци о рођењу

Датум

         Место

Општина

   Република                  Држава
    

	
	
	
	
	


Адреса сталног боравка

Место

        Општина

      Улица и број
                                   Телефон

	
	
	
	


Подаци о завршеној средњој школи

Држава

              Место

 Општина
 Република
     Страни језик

	
	
	
	
	


Пуни назив средње школе

	


Изјављујем да сам упознат са поступком спровођења пријемног испита и уписа. Изјављујем да сам упознат са свим правилима и терминима у вези са пријемним испитом и да ћу их се придржавати.

Београд, ________________ 2012. год.
  Потпис кандидата:_______________________________


 (

ПОТВРДА О ПРИЈАВИ НА ЈУНСКИ КОНКУРС

ЗА УПИС НА МАШИНСКИ ФАКУЛТЕТ У БЕОГРАДУ

школске 2012/2013. године

Презиме и име кандидата




Име једног родитеља (као на пријави)

	
	


ПРЕДАО ДОКУМЕНТА

Број пријаве





Потпис службеника и печат

	
	
	
	
	


ПОЛАГАО ПРИЈЕМНИ ИСПИТ ИЗ МАТЕМАТИКЕ

Број сале
       Потпис дежурног на испиту

	
	


Ова потврда служи као доказ да се кандидат пријавио на конкурс и да је полагао пријемни испит. Упозоравају се кандидати да ову потврду морају имати са собом при полагању. Кандидати су обавезни да на полагање пријемног испита понесу са собом личну карту или пасош.
